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Name:


Company Name:

Area of industry that your company performs within:

Your Job title:

Write approximately 100 words on ONE of the following topics

· Describe your role within your company

· Describe the role of your company in your country’s economy

· Your career to date 

1. In which areas of English do you want most practice?


2. What do you need to do in English?

(     Give presentations

Who is your audience?


                                    What are the topics?

(     Negotiate
                     What about?

                       Who with?

(     Make phone calls
         Who to?
                                              What about?

(     Write letters/ faxes, reports etc.                What about?
(     Show visitors around your place of work         Who are the visitors?
(     Take part in meetings and discussions            What about?
(     Describe technical machinery or processes   What type?
(     Explain figures / graphs etc.

                   What are they about?
(     Socialise with Clients                                   
     Where?
(     Anything else


           What?
3. What areas do you feel weakest in and what are your priorities for study on this course?

4. Have you ever studied English before?
                Yes / No
5. If yes, where and for how long?

6. How do you intend to continue with your studies after this course?

NEEDS ANALYSIS





(    speaking	                                         ( listening	                            ( reading	


(     writing	                                       ( grammar                          ( vocabulary








